
In addition to the pre-meeting notices and agendas discussed above, the Act requires two other types 

of disclosures. First, prior to meeting in closed session, a representative of the body must orally 

announce the items to be discussed in closed session.  (§ 54957.7(a).) Generally, this requirement may 

be satisfied by referring to the numbered item on the agenda which describes the closed session in 

question. However, when the agency is meeting in closed session because of significant exposure to 

pending litigation as described in section 54956.9(b), the statement may need to include additional 

information as set forth in that section.  (See discussion of pending litigation infra.) 

Second, at the conclusion of each closed session, the agency must reconvene into open session.  If any 

final decisions have been made in the closed-session meeting, a report may be required.  (§ 54957.1.) 

The Act also contains specific requirements with respect to adjourning or continuing meetings.  (§§ 

54955; 54955.1.) Lastly, unless specifically exempted, all meetings must be conducted within the 

geographical boundaries of the body’s jurisdiction. (§ 54954(b).) 

1. Regular Meetings 

Each legislative body, except for advisory bodies and standing committees, shall provide for 

the time and place for regular meetings by ordinance, resolution, or by-laws.  (§ 54954(a).)  If 

a body calls a meeting at a time or place other than the time or place specified for regular 

meetings, it is either a special or emergency meeting.  Accordingly, the body must satisfy the 

appropriate notice requirement, and should indicate the type of meeting on the notice.  Even 

where it is not required, the body may wish to provide additional notice in the form of the type 

of notice and agenda provided for a regular meeting. 

Meetings of advisory bodies and standing committees for which 72-hour notice is provided, 

pursuant to section 54954.2, are considered regular meetings.  (§ 54954(a).) 

A.  Agenda Requirement 

At least 72 hours prior to a regular meeting, the body must post an agenda containing 

a brief general description of each item to be discussed or transacted at the meeting, 

including items to be discussed in closed session.  (§ 54954.2(a).)  The Act makes it 

clear that discussion items must be placed on the agenda, as well as items which may 

be the subject of action by the body. 

The purpose of the brief general description is to inform interested members of the 

public about the subject matter under consideration so that they can determine whether 

to monitor or participate in the meeting of the body.  In Carlson v. Paradise Unified 

School Dist. (1971) 18 Cal.App.3d 196, the court interpreted the agenda requirements 
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